
Standard Operating Procedure (SOP) for Physical Registration of Newly Admitted UG 

Students 

1. Objective 

To ensure a smooth, systematic, and timely completion of Physical Registration and 

Biometric Registration for all newly admitted UG students  

2. Venue 

For Physical Registration - New Lecture Hall Complex (NLHC) – Ground Floor/First floor 

rooms as per the allotted departments of the students. 

3. Documents Required for Physical Registration. 

Students must carry the following documents: 

• Fee Payment Receipt (if paid) 

• Admission Slip /Offer letter. 

• Any other document, if required by the Institute  

4. Procedure 

a) Complete the Biometric Verification process at the designated counter of NLHC 

rooms. 

b) Next step is to complete the Physical Registration : Institute officials will verify the 

registration details and complete the physical registration. 

c) Students will receive the student copy of physical registration form from the Physical 

registration counter. 

 



INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD 

 

 

Sl.No. Name of Hostel Name of JA 
(Hospitality) 

Hostel Office 
Contact no. 

Security Desk 
Contact no. 

01. Ruby & Rosaline Mr. Nikhil Raj 7707018466 03262235992 

02. Amber Mr. Gautam Kumar 7707018459 03262235701 

 



INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD 

Office of Dean Student Welfare 

 
Physical Registration of Monsoon Semester 2026-2027 

 

Sl No. ………… Student Copy 

(Please keep it for future purposes) 

 
Admission No.                

Name of Student (Capital Letter)             

Mobile No.  

 
Reported for Physical Registration for the Monsoon Semester 2026-2027 on Date : 24-07-2026 

time (…...:……:……) 

 
 

 
Signature of the Student Signature of Dealing Official 

 
 
 
 
 
 
 
 

 
INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES), DHANBAD 

Office of Dean Student Welfare 

 
Physical Registration of Monsoon Semester 2026-2027 

 
Sl No. ……………. Office Copy 

 

Admission No.                

Name of Student (Capital Letter)             

Mobile No.  

 
Reported for Physical Registration for the Monsoon Semester 2026-2027 on Date : 24-07-2026 

time (…… :……:……) 

 
 

 
Signature of the Student Signature of Dealing Official 
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